(RETRO BUSTERS(
On form 7 of MP’s Annual Recertification Packet, for the year 200___, I anticipated the gross income 
for my household will be $____________________.  Copy this figure in both spaces A and B below.
Anticipated Gross is A.______________      Now divide by 4 = ________________  My Quarterly Target
Anticipated Gross is B._______________     Now divide by 12 = _______________   My Monthly Target

1st Quarter (January – March)

January

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                   Total Weekly income for January  $_________________    Actual Jan. Income
                                                                                    Compare this total to the Monthly Target (above).
1st Quarter (January – March)

February

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                     Total Weekly income for February $_________________ Actual Feb. Income
                                                                                    Compare this total to the Monthly Target (above).
1st Quarter (January – March)

March

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                        Total Weekly income for March $________________Actual March Income
                                                                                    Compare this total to the Monthly Target (previous page).
My Actual 1st Quarter Income (add three monthly totals in this quarter) is  _______________ 
My Quarterly Target (located on previous page) is    ____________ 

Decide if the amount of actual income for this quarter warrants doing an Interim Recertification.  It is recommended that you do an Interim if your income has significantly changed during any month or at the end of any quarter in order to avoid a Retroactive Rent Bill.

2nd Quarter (April -June)
$_________________ is my Quarterly Target

$_________________ is my Monthly Target
April

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                       Total Weekly income for April  $_________________    Actual Apr. Income
                                                                                           Compare this total to the Monthly Target (above).
2nd Quarter (April - June)

May

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                       Total Weekly income for May    $_________________    Actual May Income
                                                                                    Compare this total to the Monthly Target (above).
2nd Quarter (April -June)

June
 Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                         Total Weekly income for June $_________________    Actual June Income
                                                                                    Compare this total to the Monthly Target (previous page).
My Actual 2nd Quarter Income (add three monthly totals in this quarter) is  _______________ 
My Quarterly Target (located on previous page) is    ____________ 

Decide if the amount of actual income for this quarter warrants doing an Interim Recertification.  It is recommended that you do an Interim if your income has significantly changed during any month or at the end of any quarter in order to avoid a Retroactive Rent Bill.

3rd Quarter (July - September)

$_________________ is my Quarterly Target

$_________________ is my Monthly Target
July

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                             Total Weekly income for July $_________________    Actual July Income
                                                                                    Compare this total to the Monthly Target (above).
3rd Quarter (July - September)

August

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                        Total Weekly income for August $_________________    Actual Aug. Income
                                                                                    Compare this total to the Monthly Target (above).
3rd Quarter (July - September)

September

Income From All Sources                  

                            Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                 Total Weekly income for September $_________________  Actual Sept.  Income
                                                                                    Compare this total to the Monthly Target (previous page).
My Actual 3rd Quarter Income (add three monthly totals in this quarter) is _______________ 
My Quarterly Target (located on previous page) is    ____________ 

Decide if the amount of actual income for this quarter warrants doing an Interim Recertification.  It is recommended that you do an Interim if your income has significantly changed during any month or at the end of any quarter in order to avoid a Retroactive Rent Bill.

4th Quarter (October - December)

$_________________ is my Quarterly Target

$_________________ is my Monthly Target
October

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                      Total Weekly income for October $_________________    Actual Oct.  Income
                                                                                    Compare this total to the Monthly Target (above).
4th Quarter (October - December)

November

Income From All Sources                  



     Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                               Total Weekly income for November  $_________________    Actual Nov. Income
                                                                                    Compare this total to the Monthly Target (above).
4th Quarter (October – December)

December

Income From All Sources                  

                            Amount of Gross Income
Week 1 







______________

Week 2








______________

Week 3








______________

Week 4








______________

Week 5 (if applicable)




                          ______________

                                                 Total Weekly income for December $_________________   Actual Dec. Income
                                                                                Compare this total to the Monthly Target (previous page).
My 4th Quarter Actual Income (add three monthly totals in this quarter) is   _______________ 
My Quarterly Target (located on previous page) is    ____________ 

Decide if the amount of actual income for this quarter warrants doing an Interim Recertification.  It is recommended that you do an Interim if your income has significantly changed during any month or at the end of any quarter in order to avoid a Retroactive Rent Bill.

My Actual Income for the year (the sum of all Quarterly Actual Income totals) is $_______________
Now that you have calculated your actual yearly income and compared it to what you estimated on Form 7 of Manhattan Plaza’s Recertification Packet, you should have a good idea whether you will have a Retro Bill or a Rent Credit.  Hopefully, you were able to do Interim Recertifications if your income went up or down.

